


oals & Objectives

To enhance opportunities for education

To enhance understanding between people
of different cultures

To promote high academic standards

To promote good principles of character

LISOF

SPECIALISTS IN FASHION EDUCATION

(pty) Ltd tradng as LISOF. Registered with the Department of Education a
education institution under the Higher Education Act, 1997 Registration Certificate Ne
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(ODEOFCONDUCT

may not be consumed on LISOF property. At LISOF events held off-site, alcohol use, and not abuse, may be okay. Modera-
tion and discretion are required. Any use of alcohol at non-sanctioned functions, including arriving at LISOF ‘under the influence’ is subject
to disciplinary procedures.

racism, sexism, or any form of discrimination that prometes ill feelings offered in bad faith belongs nowhere, least of all here!
if you damage equipment through misuse, you are responsible for the cost of repair or replacement. If we
don’t catch you, fees will be increased for everyone to cover the repair or replacement costs. Either way, you pay! So be honest — don't

make your mates pay too!

no cell-phones may be on during any contact session. Incoming and outgoing sms's do count. The rule is simple,
don't use it or you might just lose it.

it's very simple - don't doit. If you are found to have cheated, you must be prepared to suffer the full consequences of your
behaviour.

all leamers must respect the confidentiality of the institution’s collective intellectual property, policies and prac-
tices. If somebody asks you for a copy of LISOF documents, briefs, etc. direct them to the pnncipal for a personalised copy.

you are responsible, physically and financially, for any
person you allow into the building. Give them a run-down of these rules!

if you remove things (as in “steal’), that don't belong to you and you aren't caught, fees will again be increased
to replace them. A pick 'n pay kind of idea if you see. And of course, if you are caught, you'll pay one way or another, and you experience
the laws of this great Republic first hand.

are illegal here too!

no illegal or offensive audio or visual content should be distributed/disseminated at the insfifution. It is not important
whether or not it offends you, if it MIGHT offend just one other person, do it elsewhere.




(ODEOFCONDUCT

protagonists in problematic inter-personal relations (read drama queens) must submit to recom-
mendations of the ad hoc committee on conflict resolution. We won't just tell you to ‘take it outside’, we may tell you to take it elsewhere
forever’.

all learning matenals and equipment should be treated with respect. The times, general conduct and practices of the library
must be adhered to and the libranians must be treated with respect at all times or you will loose the privilege without any offer of a refund.

the infringement of others’ intellectual property rights - their words, their near-as-damnit-words, their ideas & images -
is viewed in a very serious light and you should always ‘pay the debt’ or you will find yourself paying the consequences of you behaviour.

to all staff members and fellow leamers is not optional. Breaches of common decency will be
viewed in the same light as gross misconduct.

familiarize yoursslf with lecture times and attendance requirements, and stick to them. Late-
ness is disruptive and disrespectful and you will find yourself locked out...again._.and again.. and again!

overt displays of sexuality does not promote an intellectually stimulating educational
environment. Keep it clean, or get a room!

no smoking of any substance on LISOF property is permitted, ever! Smokers should practice their habit according to the
laws of the Republic and always remember that self-defeating behaviours should be self-contained!

while at LISOF, or any LISOF event, your system should be free, at all times, of any non-prescription
substance which may affect your general demeanour. It doesn’t matter when or where you smoked it or swallowed it, if you're still flying,
stay at home!

behaviour in any teaching and leaming space is subject to the same boundanes as else-
where in the Republic. Nudity, sexuality, and potentially offensive or dangerous activities must be cleared by the principal, and they probably

won't be, unless they promote legifimate leaming outcomes.

any language, which may offend others, is fo be used with extreme discretion.
When in doubt, don't say it!

if it is against the law of the country, it's against the law of LISOF, whether you agree with the law or not!

use of LISOF's name and logo in the popular press, on your work, in association with your name, or at
exhibitions must be sanctioned by the principal.

any violence, actual or threatened, will be dealt with in a way that leaves an impression more lasting

than a bruise!

Leamers wilfully and knowingly placing themselves in breach of the spinit or letter of this code of conduct or any other reasonable or com-
mon-sense standard render themselves liable for punitive measures under the disciplinary procedures policy and practice statute of the

institution. The onus is on the leamer to familiarize herhimself with this code of conduct.

Ignorance of these guidelines does not abdicate adherence therefo.
SPECIALISTS IN FASHION EDUCATION

LISOF (pty) Ltd tradng as LISOF. Registered with the Depariment of Education as a private higher
education institution under the Higher Education Act, 1997. Registration Certificate No. 2002HEDT/002
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AIDS

Pledge

That the constitutional rights of all educators and learners are protected equally;

That there is no compulsory disclosure of status;

That the testing of learners as a pre-requisite for admission/attendance at the institution is prohibited,

as Is the testing of staff;

That no learner or staff member may be discriminated against and that they must be treated in a

Just, humane and life-affirming way;

That no learner may be denied admission to, or continued attendance at, the institution because of his

or her actual or perceived H|\ status;

That no staff member may be denied appointment to a post because of his or her actual or perceived
status;

That leamers must receive education about in the context of life-skills education as a part of

an integrated curriculum,;

That the institution will ensure that learners receive age and context-appropriate knowledge and skills

so that they can behave in ways that will protect them from infection;

That staff members at the institution will acquire more knowledge of, and skills to deal with

and that at least some members of staff will be trained to give guidance on

N LISOF

SPECIALISTS IN FASHION EDUCATION

LISOF (pty) Ltd tradng as LISOF. Registered with the Depariment of Education as a private higher
education institution under the Higher Education Act, 1997. Registration Certificate No. 2002/HEQTI002




(OMPUTER

‘Computer facilities’ includes computers, computer networks, connections to extemnal computer networks, and subscrip-
tions to external computer services. ‘Licensed software’ collectively refers to copynghted and proprietary programmes,
data and documentation. The failure of any computer facility to prevent unauthorized use of that computer facility does not

relieve and individual of the responsibility of obtaining authorization prior to his or her use of the computer facility.

Transmitting unsolicited information that contains obscene, indecent, lewd or lascivious matenal or other material that explicity or
implicitly refers to sexual conduct;

Transmitting unsolicited information that contains profane language or panders to bigotry, sexism, or other forms of discrimination;

Transmitting information which threatens bodily harm or which intimidates another person or crganization;

Communicating any information concemning any password, indentifying code, personal identification number or other confidential
information without the permission of its owner of the controlling authority of the computer facility to which it belongs;

Creating, modifying, execution or retransmitting any computer programme or instructions intended to gain unauthorized access fo,
or make unauthorized us of, a computer facility or licensed software;

Creating, modifying, execufing or refransmitfing any computer programme or instructions intended to obscure the true identity of the
sender of electronic mail or electronic messages, collectively referred to as ‘messages’, including, but not limited to, forgery of

messages and/for alteration of systems andlor use data used to idenfity the sender of messages;

Accessing intemationally destroying software in a computer facility without the permission of the owner of such software or the con
trolling authority of the facility;

Making unauthorized copies of licensed software;
Viclating any laws or parficipating in the commission or furtherance of any crime or other unlawful or improper purpose;

Using the computer facilities in a manner inconsistent with the institution’s confractual obligations to suppliers of computer facilities
or with any published institutional policy;

Violating the provisions of copynght, particularly on software, data and publications;

Broadcasting email messages indiscriminately to all users of a computing facility.

SO

SPECIALISTS IN FASHION EDUCATION

LISOF (pty) Ltd tradng as LISOF. Registered with the Department of Education as a prvate higher
educafion institution under the Higher Education Act, 1997. Registration Certificate No. 2002/HEQTI002




Definitions of Plagiarism on the Web:

The false presentation of someone else’s writing as one’s own. In the case of copyrighted work,
plagiarism is illegal.

Copying someone else’s work and then passing it off as one’s own.

Taking, using, and passing off as your own, the ideas or words or work of another.

The willful act of presenting another person’s work as one’s own.

Is using another person’s ideas or creative work without giving credit to that person. It includes:

To plagiarize is to take and use another person’s thoughts, writings or inventions as one’s own, without
acknowledging or giving the source of the ideas and expressions.

Plagiarism is presenting someone else’s work as if it were your own, whether you mean to or not. ‘Someone
else’s work’ means anything that is not your own idea, even if it is presented in your own style. It includes
material from books, journals or any other printed source, the work of other students or staff, information from
the Internet, sofiware programs and other electronic material, designs and ideas. It also includes the
organization or structuring of any such matenal.

Extract from Leamner Orientation Document:

“In the event of a major disciplinary infringement occurring (said category to include, but not be limited to, gender
abuse; racial abuse; the consumption or abuse of alcoholic or narcotic substances on the institution’s property;
behaviour suggesting the consumption or abuse of alcoholic or narcotic substances on the institution’s property;
physical or verbal abuse of learners or staff; cheating; . copyright infringement; theft and vandalism) the

learner will be called to a disciplinary hearing ..~
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POLICY

The institution has committed itself to ensuring that the health and safety of its learners, employees, contrac-
tors, sub-contractors, suppliers and general public is safeguarded through the implementation and mainte-

nance of an effective occupational health and safety management system (OHSMS).

In developing and realising its OHSMS, the institution has ensured that it adheres to all the relevant require-
ments of the Occupational Health & Safety Act and Regulations, 85 of 1993, as far as is practicable to do so
and has further ensured that annual health and safety audits are undertaken by an accredited auditing firm,
and that the institution reports on the extent of compliance with the Act and the Regulations on an annual

basis, including annual reporting compliance as set out in the Higher Education Act, 101 of 1997.

Identify/recognise all hazards and corresponding nsk tolerances associated with the institution’s

business operations and ensure incident prevention through preventative, and, if necessary, corrective

actions thereby ensuring a proactive stance rather than a reactive one, as far as is practicable to do so;

Ensure continual improvement of the OHSMS through regular audits and reviews;

Ensure that leamers, employees, contractors, sub-contractors, suppliers and the general public
understand the OHS policy of the company (and the OHS Act and its requirements) through effective
communication, training and demonstration (where appropriate).

Make the company’s OHS policy available to all interested and affected parties;

Implement and maintain this policy through effective communication at all company levels;

Compile and implement OHS objectives and targets at each relevant level within the company.
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WEBITES

www.bloomingdales.com

www.colourmarketing.org

iwww.expofil.com/trends
www.fabricshow.com
www.gap.com
www.levi.com
www.placedemode.com
www.premierevision.fr

WwWw.vogue.com

An online source: Author’s surname, inifials. Date article was published online
or website update. Title of article URL address [ Date on which you accessed
the source].

Example: Lake, M. 12/11/2000. The importance of design http://news bbc.
co.uk/hifenglish/newsid_92374 stm [23/12/2004].
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